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Preface to the tenth edition

The first edition of Harrod’s Librarians’ Glossary was published in 1938,
and consisted of 176 pages; a second edition was not needed until 1959 and
increased in size to 350 pages. Leonard Montague Harrod had originally
decided to compile the work after the Library Association (now CILIP)
proposed an examination paper in library terminology. Although the proposal
never came to fruition, it appeared that the Glossary filled a need, and further
editions were published in 1971 and 1977. The text of the fourth edition
covered over 900 pages.

The Gower Publishing Company took over the title in 1981. 1 was
approached at that time to consider revision with the view to one further
edition. L. M. Harrod acted as advisory editor for that fifth edition which was
published in 1984 — the year of his death. Since that edition, I have revised the
work on five more occasions at intervals of around five years.

Obviously the information professions have changed thoroughly over the
last two or three decades. Most noticeably in the last ten years the appearance
of the World Wide Web as an information resource is having a profound effect
on paper-based services. Digital technology has opened up lines of
development that could not have been foreseen. As the technology has
matured, the impact it has on society has become pervasive. The Information
Society concept, with its permutations of e-government, e-publishing,
e-learning, e-commerce and more, and the policies of many national
governments to empower citizens to exploit new resources, has led to the
creation of an information labyrinth; Freedom of Information legislation
should increase our access to formerly closed areas.

However, information professionals will look with concern at this
cornucopia of information: where is the assurance of quality? If the
professions have a future, it must centre on their judgement of the worthiness
of the ‘facts’ that are presented with such apparent authority on our screens.
The challenges of the Internet and the Web are key professional concerns:
questions of access, quality, and evaluation. And to balance these: the
protection of intellectual property, copyright, privacy, and the threat of piracy.

The Glossary has developed to reflect these changes in the professions. A
major focus of the tenth edition is the explanation of terms associated with the
Information Society concept and the other technological offshoots that have
sprouted from it. Information itself, which used to be the core material of the
subject we called librarianship has now expanded with a new life of its own.
Instead of a traditional world of publishing, reviewing, selection, acquisition,
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cataloguing and classification, storing and conserving, we have in its place a
completely open system where end-users help themselves to whatever they
can find — and need no assistance. The very role of the information
professional could vanish at the moment when information is everywhere.

This glut of raw material will become a greater problem and the professions
will need to find ways to systematize its lack of pattern — unless we are to let
Google and its rivals do it for us in their own way. The current responses have
included the rise of Information Management as a discipline in its own right;
it has come to stand as a reasonable term for the range of new information
tasks. Other terms, such as Knowledge Management and Content
Management, are perhaps less convincing as permanent additions to our
vocabulary.

The Glossary therefore serves still to offer a guide through the maze of
terminology. Technical terms are covered only so far as they are essential for
information professionals to understand, but terms within the core areas of
digitization and electronic products are explained comprehensively. A large
proportion of the text is taken up with organizations — libraries, associations,
networks, consortia, institutions and government bodies. Entries for these
include a website address: a novelty in the ninth edition but now a matter
of routine. This has enable some reduction in the extent of organizational
entries as users can check the website if more information is needed.

Projects and programmes are covered extensively; in the ninth edition the
UK eLib programme formed a focus area with every project included and
explained; for the tenth edition these projects have been removed as they are
no longer current and have been replaced with other projects from different
sources. European Union projects have been similarly treated; as with most
reference sources, users may turn to previous editions to check completed
projects.

This leads to the Glossary’s most important feature: terminology relevant to
the information professions is not confined to the last ten years. The business
of the publishing and organization of books and serials remains a central
part of many professionals’ lives. Thus the Glossary includes printing and
binding terminology, earlier printing methods, paper sizes and similar entries,
together with the terminology of classification and cataloguing, reprography,
conservation and preservation. The basic terminology of Records
Management and Archive Management are included as before. Historical
perspective is retained by the inclusion of official reports of enduring value.
The international aspect continues as in previous editions: the Glossary is of
UK origin but reflects global trends and concerns. The central criterion for
inclusion is that a term or name might be encountered in the English-language
professional literature.

The tenth edition of the Glossary contains over 10,250 entries; this figure
includes the separate parts of subdivided entries. Around 1,700 entries are
new or have been completely rewritten. At least 3,000 entries from the ninth
edition have been improved or upgraded for this edition. As part of the
revision process, every website address was checked in the period from April
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to June of 2004; where no URL is given for an organization it indicates that
none could be located or that the site had not been updated for two years or
more.
I am indebted for assistance and support in revising this edition to Priscilla
Schlicke and to Peter Stubley; Graham Cornish and Gill Goddard have offered
specialist advice. In previous editions advice was received from Angel Abell,
Professor Charles Oppenheim, Professor M P Satija, Colin Steele and others;
some of their input is still reflected in these pages. Overall, the errors and
omissions are mine.

Ray Prytherch
rprytherch@aol.com
August 2004.
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Advice on using the Glossary

The word-by-word method of filing is used; acronyms and abbreviations,
whether pronounceable or not, are treated as words and filed in the
alphabetical sequence in their appropriate place. Words separated by a hyphen
are treated a single word.

Where there is a choice between full term and an acronym, the entry
appears under whichever is likely to be more commonly found in the
literature, with a reference from the alternative expression.

In the text of entries, words beginning with a capital letter appear as entry
words elsewhere in the Glossary.
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@lis. <europa.eu.int/comm/europeaid/projects/alis/index_en.htm> Alliance
for the Information Society, an EU programme in co-operation with
Latin America aiming to promote the Information Society and fight the
digital divide throughout Latin America. Adopted in 2001 with a total
budget of 77.5 million Euros, @lis covers a wide spectrum of
objectives aiming at creating a long-term partnership between the two
regions in the field of the Information Society. It focuses on a dialogue
on policy and regulatory aspects, the development of standards, the
implementation of demonstration projects in favour of the Civil Society,
a network of regulators and the interconnection of research centres.

3G. In mobile telephony, third-generation protocols and products of wireless
communications technology, the first generation having been analogue
cellular, and the second generation digital cellular networks. An
initiative of the International Telecommunication Union and regional
standards bodies, 3G aims to provide universal, high-speed, high-
bandwidth (up to 4 Mbps) wireless services supporting a variety of
advanced applications.

A2A. <www.a2a.org.uk> Access to Archives, the English strand of the UK
Archives Network permitting a search through archives catalogues in
England, dating from the 900s to the present day. These archives are
cared for in local record offices and libraries, universities, museums and
national and specialist institutions across England, where they are made
available to the public.

A4 size. A European standard size of paper, 210 X 297 mm (8.27 x 11.69
inches). See also DIN, Paper sizes for a complete table of sizes.

AS size. A European standard size of paper, 148 x 210 mm (5.83 x 8.27
inches). See also DIN, Paper sizes for a complete table of sizes.

A6 size microfiche. A standard size of microfiche for several layout
formats; BS/ISO 9923:1994 gives specifications.

A7 library card. Standard size card of 74 x 105 mm (2.91 X 4.13 inches),
eight of which can be cut from a DIN A4 sheet of 210 X 297 mm (8.27
X 11.69 inches). Also called ‘A7 size card’. See also Card, DIN, Paper
sizes for a complete table of sizes.

AAA. Authentication, Authorization and Accounting, a programme area for
JISC running for two years from October 2002 designed to advance
practical understanding of the latest developments in these areas on
behalf of the UK academic and research community. The intention was
to address both the general needs for access management to electronic
library materials and learning objects, and also the more specialized
needs of the e-Science research programme. See also Middleware.

AACR. <www.facetpublishing.co.uk> Acronym for Anglo-American
Cataloguing Rules; the first edition appeared in 1966 (North America)
and 1967 (UK). A second edition (AACR 2) published in 1978, was the
product of a Revision Committee including representatives from the



British Library, the Library of Congress, the British and American
Library Associations and the Canadian Committee on Cataloguing.
AACR is published by CILIP’s Facet Publishing, the ALA and
Canadian LA. The latest revision was published in October 2002
(ISBN: 1 85604 469 6) and is regularly updated in loose-leaf format and
electronically.

AAD. See Access to Archival Databases.

AAL. See Association of Assistant Librarians.

AALL. See American Association of Law Libraries.

AAP. See Association of American Publishers, Inc.

AARNet. See Australian Academic and Research Network.

AASL. See American Association of School Librarians.

ABACUS. Acronym for Association of Bibliographic Agencies of Britain,
Australia, Canada and the United States.

ABC. Abridged Building Classification for architects, builders and civil
engineers. See International Council for Research and Innovation in
Building and Construction (CIB).

Aberrant copy. One in which binding or machining errors, and not merely
defects, occur, and the correct state of which can be recognized.

ABES. Agence Bibliographique de I’Enseignement Supérieur; the French
National Bibliographic Service, responsible for the French Collective
Catalogue of Books.

ABF. See Association des Bibliothécaires Francais.

ABHB. Acronym for Annual Bibliography of the History of the Printed
Book and Libraries; a series of annual volumes covering output from
1970, issued under the auspices of the IFLA Committee on Rare and
Precious Books and Documents. Volume 17A is a cumulated subject
index covering 1970-1986. From volume 27 onwards a database Book
History Online (BHO) is also produced. BHO currently contains all
ABHB records from volume 21 (1989) onwards. The present publisher
1s Kluwer Academic (ISSN: 0305 5964).

Abilene. <abilene.internet2.edu> An Internet2 high-performance backbone
network that enables the development of advanced Internet applications
and the deployment of leading-edge network services to Internet2
universities and research laboratories. The Abilene Network supports
the development of applications such as virtual laboratories, digital
libraries, distance education and tele-immersion, as well as the
advanced networking capabilities that are the focus of Internet2.
Abilene complements and peers with other high-performance research
networks in the US and internationally. It connects regional network
aggregation points — GigaPoPs — to provide advanced network services
to over 220 Internet2 university, corporate, and affiliate member
institutions in all US states, the District of Columbia, and Puerto Rico.
The current network is a 10 Gbps backbone employing optical transport
technology and advanced high-performance routers. See also
SuperJANET.



ABN. Australian Bibliographic Network; a national online bibliographic
database which became an operational system within the National
Library of Australia in 1980 and became a publicly available service in
1981. See now Kinetica.

Abridged Decimal Classification. An abridgement of the Dewey Decimal
Classification, it was first published in 1894; intended for use in schools
and small libraries having collections up to 20,000 books. Latest edition
is Abridged DDC-13 (1997).

Abridged edition. An edition in which the author’s text is reduced in
length, or which summarizes the original text of a work. See also
Expurgated edition.

Abridgement. See Epitome.

Absolute location. See Fixed location.

Absolute size. See Exact size.

Absorbency. The ability of paper to absorb printing ink. This quality varies
widely between different papers.

Abstract. 1. A form of current bibliography in which sometimes books, but
mainly contributions to periodicals, are summarized: they are accom-
panied by adequate bibliographical descriptions to enable the public-
ations or articles to be traced, and are frequently arranged in classified
order. They may be in the language of the original or be translated.
Periodicals which contain only abstracts are known as journals of
abstracts or abstract journals. Abstracts may be indicative, mainly
directing to the original; informative, giving much information about
the original, summarizing the principal arguments and giving the
principal data; or evaluative, when they comment on the worth of the
original. A general abstract is one which covers all essential points in
an article, and is provided where the interests of readers are varied and
known to the abstractor only in general terms. A selective abstract
contains a condensation of such parts of an article known to be pertinent
to the needs of the clientele and is prepared (i) for the executives,
research workers and specialists within the organization or those
normally making use of library services, (ii) in response to a request for
a literature search, or (iii) to keep the staff of the organization or users
of the services informed of developments in their field as revealed in
the daily or periodical press, documents or reports. An author abstract
is one written by the author of the original article. A comprehensive
abstracting service endeavours to abstract every publication and article
appearing in its subject field, whereas a selective abstracting service
selects only those publications and articles which it considers are likely
to be of use to a specific class of reader. See also Head (5), Metadata,
Synopsis. 2. The individual entry in an abstract journal. 3. In law
libraries two further types of abstract are found: a locative abstract,
which specifies where the original document can be traced, and an
illative abstract which specifies the general nature of the material in the
document. 4. Printers’ type, the design of the face of which is based



on mechanical drawing, with more or less straight edges and lines of
uniform thickness, having no serifs (Sans serif) or square serifs of the
same weight as the letter (block serif). Futura, Lydian and Optima are
examples of sans serif, and Beton, Cairo, Karnak and Memphis of block
serif.

Abstracting service. The preparation of abstracts, usually in a limited field,
by an individual, an industrial organization for restricted use, or a
commercial organization; the abstracts being published and supplied
regularly to subscribers. Also the organization producing the abstracts.
Such services may be either comprehensive or selective. Also called
‘Secondary service’.

Abstraction. The mental process of dividing and grouping which is
involved in classifying.

ABTAPL. <www.abtapl.org.uk> Association of British Theological and
Philosophical Libraries; set up in 1954 to be the UK member of the
International Association of Theological Libraries after a meeting of the
World Council of Churches under the auspices of Unesco. An
Organization in Liaison (OiL) with CILIP.

Academic libraries. Libraries in educational establishments at any level —
universities, colleges, research associations etc., although the term is
less often associated with school libraries. Such libraries have a role in
the educative process far beyond the provision of materials; student-
centred and self-programming methods throw a heavy demand on
libraries, and staff will be part of faculty teams to plan learning
processes and participate in the roll-out of electronic developments such
as VLEs. Academic libraries are increasingly the location for IT
resources for student use, and there may be Convergence between
management of the library and computing facilities.

Acanthus. An ornament, representing two acanthus leaves pointing different
ways, used in tooling book-bindings.

ACARM. <www.comnet.mt/acarm/index.html> Association of
Commonwealth Archivists and Records Managers; also the title of its
Newsletter (3 p.a.). Established 1984, ACARM is a professional
organization linking archivists, archival institutions and records
managers across the Commonwealth.

Accent. A mark used in typesetting to indicate a stress or pitch in spoken
language.

Acceptable Use Policy. Any statement that defines the acceptable conduct —
and warns against what is unacceptable conduct — to be followed when
using networks and services, generally those that are connected to the
Internet but also covering Intranets and Extranets. The specification of
unacceptable use varies but can include: the creation or transmission of
offensive, obscene, indecent or defamatory material; the transmission of
unsolicited commercial or advertising material; corrupting or destroying
data; violating the privacy of other users. As examples, the JANET
Acceptable Use Policy can be found at: <www.ja.net/documents/



use.html> and that for JISCmail at <www.jiscmail.ac.uk/help/policy
/index.htm>.

Access. 1. (Information retrieval) (i) a device or method whereby a
document may be found; (ii) permission and opportunity to use a
document; (iii) the approach to any means of storing information, e.g.
index, bibliography, catalogue, computer terminal. 2. (Archives)
Availability of government archives to the general public; such
documents are subject to restrictions of confidentiality for a specified
number of years. Similar restrictions are also sometimes applied to
donations or bequests of other kinds of documents to archive deposit-
ories or libraries. Such documents are said to be ‘closed’ until their
access date is reached and ‘open’ when the period of restriction has
expired. There are other types of access restrictions. Uniform conditions
of access are in the process of being agreed by the European Union.

Access codes. A system of indicating standards of disabled access to
buildings and facilities in the UK. The codes are:

E Hearing loop system installed. Check with venue whether in

operation.

Venue with un-stepped access via main or side door, wheelchair

spaces and adapted toilet.

Venue with flat or one-step access to event/meeting area.

Venue with 2-5 steps to event/meeting area, or split-level access.

Venue with many unavoidable steps and/or other obstacles for

wheelchair users.

Provision made for guide dogs.

Access courses. Preliminary courses of study, recognized by universities or
other educational institutions as suitable preparation for admission to
their courses.

Access management. The combination of Authentication and Authorization
services required for sharing and licensing access to information
resources in large-scale networked environments at the organizational
and inter-institutional level. A background document on the issues can
be found at <www.cni.org/projects/authentication/ authentication-
wp.html>. See also Middleware.

Access Network. <gaynorb@sloughlibrary.org.uk> Previously known as
the Community Care Network (part of the Health Libraries Group of
the former Library Association); works to support disabled people, the
housebound, and carers. An Organization in Liaison (OiL) with CILIP.

Access point. (/ndexing) Any unique heading in an index. An element used
as a means of entry to a file.

Access to Archival Databases (AAD). <www.archives.gov/aad> A
research tool launched in 2003 by the (US) National Archives and
Records Administration to make easier the selection of records over the
Internet. Over 350 databases from 20 Federal Agencies are included.

Access to Archives. See A2A.

v X =
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Access to Learning Award. <www.clir.org/fellowships/gates> An annual
award of up to $1 million made by the Bill and Melinda Gates
Foundation to a library, library agency or comparable organization
outside the USA that has been innovative in providing free public
access to information. The award is administered by the Council on
Library and Information Resources.

Accessible and Personalised Local Authority Websites Project. See
Aplaws Project.

Accession. 1. To enter in an Accessions record or register particulars of each
item in the order of its acquisition. 2. (Archives) The act of taking
documents into physical custody in an archival agency, records centre,
or manuscript repository, and recording same. In some cases transfer of
legal title may also be involved.

Accession number/code. (Archives) A number or code allocated to an
accession on arrival in the repository, to identify it for control purposes.
The number is recorded in an accessions register, and used until
replaced by a permanent Reference code.

Accession order. The arrangement of items on the shelves according to the
order of their addition to a class; a numerical and chronological, as
distinguished from a classified, arrangement.

Accessions. A group term indicating additions to the stock of a library or
archives service.

Accessions record/register. 1. The chief record of the stock added to a
library. Items are numbered progressively as they are added to stock.
2. (Archives) The formal record of accessions of archival material
received by an Archives service, in which information on the immediate
source and the broader provenance of the material is preserved perman-
ently. In such cases the accessions register is an essential record, since it
preserves evidence of the provenance of material received.

Accident. See Predicables, five.

Accompanying material. (Caraloguing) Material such as an atlas, portfolio
of plates, videotape, software, etc., which is intended to be kept in
physical conjunction with a publication, and to be used with it.

Accordion fold. Computer paper used on older types of printer (before the
almost universal use of the Laser printer) may be stored in page lengths
that are folded so that each fold is in the opposite direction to the
previous fold, in the manner of the bellows of an accordion. Also
termed ‘Zigzag fold’, ‘Concertina fold’.

Accreditation. A process of recognition for academic courses, usually
involving evaluation of the providing institution; especially the
procedure operated by the American Library Association for approval
of schools running courses in library science.

Accrual. (Archives) New materials received by an archives service that must
be assimilated into a series already held by that service. This situation
frequently arises in government archives, where departments transfer
materials at intervals.



Achieve Award. <www.cilip.org.uk> An annual award made by CILIP and
learndirect to recognize adult learners who have used e-learning
methods in a library or information centre.

Achievement in European Information. An award made by the European
Information Association (EIA) and sponsored by Chadwyck-Healey; it
recognizes contributions to promoting access to information about the
European Union and wider Europe, and is open to authors, publishers
and those within organizations promoting EU sources.

ACHLIS. See Australian Clearing House for Library and Information
Science.

Acid blast. The spraying of half-tone and zinc plates with acid as part of the
etching process. This results in a sharper image.

Acid resist. An acid-proof protective coating which is applied to metal
plates before etching.

Acid-free paper. In principle, paper which contains no free acid, or which
has a pH value (determined by the standard method) of 7.0 or more.
Commercial practice permits a limited amount of acid under the
designation ‘acid-free’, provided that the paper is essentially chemically
inert. Acid, as a residue of the manufacturing process, causes paper to
decay, turn brown, become brittle and eventually disintegrate. In proper
storage conditions, acid-free paper should be virtually permanent. See
also Alkaline paper, Permanent paper, pH value.

ACLA. See African-Caribbean Library Association.

ACLIP. Affiliate of CILIP. Proposed new post-nominal letters for a
category of CILIP members.

ACLIS. Australian Council of Library and Information Services. Founded
in 1988 to focus attention on strategic issues; wound up in 1998 and
merged into ALIA.

ACLS. See American Council of Learned Societies.

ACM. See Association for Computing Machinery.

Acoustic coupler. In the early days of online searching, this device was
used for connecting a terminal to a remote computer when a dedicated
data line was not available: a standard telephone line was used, and the
handset fitted into the acoustic coupler to receive and transmit sound
tones. Now largely replaced by direct data lines and Modems.

Acquisition. The processes of obtaining books and other items for a library,
documentation centre or archive.

Acquisition record. A record of all books and other material added or in
process of being added to a collection.

Acquisitions policy. (Archives) The stated policy of an archives service,
particularly in central government, explaining how its Appraisal and
selection procedures are to be applied. The Standard for Record
Repositories applies to this activity.

ACRL. See Association of College and Research Libraries.

Acrography. A method of producing relief surfaces on metal or stone by
means of tracing with chalk, for making electrotype or stereotype plates.



Acronym. A word formed from the initial letter or letters of each of the
successive parts of the name of an organization, group or term, e.g.
Unesco (United Nations Educational Scientific and Cultural
Organization).

Acrophony. In pictographic writing, the principle that the value of each
consonant is the value of the first letter of its name, as the b of beta, the
g of gamma, and the d of delta.

ACSI. Association Canadienne des Sciences de I’Information. See Canadian
Association for Information Science.

Acting edition. An edition of a play which gives directions concerning
exits, entrances, properties, etc. It is intended for actors and is often
published in a limp cover, usually of paper.

Active records. See Current records.

Activity. (Information retrieval) A term which indicates that a record in a
file is used, referred to or altered.

Activity ratio. (Information retrieval) The ratio of the number of records in
a file which have Activity to the total number of records in that file.

ACURIL. See Association of Caribbean University, Research and Institute
Libraries.

Ad loc. Abbreviation for ad locum (Lat. ‘At the place cited’).

Adams Report. The ‘Report on library provision and policy’ by Professor
W. G. S. Adams to the Carnegie United Kingdom Trustees (CUKT,
1915). The Report, which contained much statistical information,
related especially to grants made by Andrew Carnegie to develop public
libraries, and presented a view of future policy.

Adaptation. A book that has been re-written or edited, wholly or in part, for
a particular purpose such as for reading by children when the original
was intended for adults, or a novel adapted for dramatic presentation.
Not to be confused with an abridgement or Epitome.

Adaptive hypermedia. Hypertext and hypermedia systems which reflect
some features of the user and which are adaptive to user needs. The
systems can adapt the content of a hypermedia page to a particular
user’s knowledge and goals — instead of providing the same links for
everyone — or to suggest the most relevant links to follow for a
particular context. Also known as the Adaptive Web. (Reference:
Brusilovsky, P. (1996) Methods and techniques of adaptive hypermedia.
User modeling and user-adapted interaction, vol. 6, pp. 87-129
<www.contrib.andrew.cmu.edu/~plb/UMUAI.ps>)

Adaptive Web. See Adaptive hypermedia.

ADBS. See Association des Documentalistes et Bibliothécaires Spécialisés.

Add instructions. From the 18th edition of the Dewey Decimal Classif-
ication, ‘add instructions’ which specify exactly what digits should be
added to a base number, replaced the ‘divide-like’ notes. See also
Divide like the classification.

Added copies. Duplicate copies of titles already in stock. Not to be
confused with Added edition.



Added edition. A different edition from the one already in the library.

Added entry. 1. A secondary catalogue entry, i.e. any other than the Main
entry with the addition of a heading for subject, title, editor, series, or
translator, and in the case of music, for arranger, librettist, title,
medium, form, etc. It must not be confused with a Cross reference.

Added title entry. An entry, not being a main entry, made under the title for
books with distinctive titles or in cases where title entries would be an
advantage, such as anonymous works.

Added title-page. A title-page additional to the one from which a main
entry for a catalogue entry is made. It may precede or follow the one
chosen and may be more general, such as a series title-page, or may be
equally general, as a title-page in another language, and placed either at
the beginning or end of a book. See also Parallel title.

Addendum (P[. Addenda) 1. Matter included in a book after the text has
been set. It is printed separately and is inserted at the beginning or end
of the text; it is less extensive than a Supplement. 2. A slip added to a
printed book. See also Corrigenda.

Addition. 1. (Classification) The simple extension of an existing Array,
either by interpolation or extrapolation. 2. (Noun) A book or other
item that has been obtained for addition to the stock of the library. This
term is sometimes used to refer to such items before they have been
accessioned.

Additional designation. (Cataloguing) Explanatory information, e.g. dates,
place of birth, residence or an Honorific title added to a name for purpo-
ses of distinguishing it from other identical names. See also Descriptor.

Adequate description, principle of. The provision of enough information
in a catalogue entry to enable a user to make a sensible decision on the
suitability of the item described. See also Cataloguing, principles of.

Adhesive binding. A method of binding in which the leaves are attached to
one another by some form of strong but flexible adhesive rather than by
sewing. Double fan adhesive binding is an example.

Adjacency. The proximity of two or more words specified as a requirement
in an online search statement; thus a phrase can be sought, where
individual words by themselves would be irrelevant.

Adjustable classification. A scheme of classification designed by James
Duff Brown in 1897. It was superseded by his Subject classification.

Adopt a Book Appeal. Launched 1987 by the National Preservation Office
of the British Library to raise funds for conservation treatment of stock.
Major sponsors receive an illuminated scroll, and the conserved item
carries a bookplate with the sponsor’s name.

Adoption of the Public Libraries Acts. The decision of the local authority
to take the necessary administrative and legal steps to provide library
facilities as permitted by law.

ADP. 1. Abbreviation for automatic (or automated) data processing. 2. See
Association of Database Producers.

ADSL. Asymmetric Digital Subscriber Line, pseudo-Broadband technology
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allowing the simultaneous transmission of voice and data and which for
the most part is both cheaper and faster than ISDN. One direction of
data transmission has comparatively high Bandwidth (up to 8Mbps)
with low bandwidth in the other, making it suitable for World Wide
Web surfing and the delivery of Streaming Multimedia. See also SDSL.

Adult department. The department of a library which provides books for
the use of adults.

Adult independent learners. See Adult learners.

Adult learners. People who are following organized or independent courses
of study, but who are not enrolled in an educational establishment.
Usually, but not always, people who are older than the conventional
‘student’ age group. The term Adult independent learners (AIL) is also
used.

Adult Learners’ Week. <alw@niace.org.uk> An annual UK-wide festival
to encourage participation in adult learning. Dates in 2004 were May
15-21, and the week included presentation of the New Learning
Opportunities Awards. The week is organized by the National Institute
of Adult Continuing Education.

Advance copy (sheet). A copy of a book, usually bound, but sometimes in
sheets, to serve as a proof of the binder’s work, for review, notice,
advertising or other purposes.

Advancement of Librarianship Programme (ALP). One of the core
programmes of IFLA. See International Federation of Library
Associations and Institutions.

Advancement of Literacy Award. An annual award of the Public Library
Association of the American Library Association to an American pub-
lisher or bookseller who has made a significant contribution to literacy
advancement.

Advances in Librarianship. A well-established annual review series, started
in 1977, which remains committed to the traditional areas of
librarianship. Coverage of public, academic, school libraries, and some
special topics are examined in each volume, with substantial
bibliographies. Published by Academic Press (US).

Advice centre. An area in a central, branch or mobile library, or in non-
library premises, devoted to the provision of advice, usually on social
issues.

Advisory Council on Libraries (UK). Re-constituted in 2003, the Council
comprises a group of senior public librarians appointed by the
Department of Culture, Media and Sport (DCMS) as (unpaid) statutory
advisors. The Council will issue an Annual Report on Libraries. There
are two working parties: on Best Value Performance Indicators, and on
Public Library Standards. The Council aims to play a leading role in
moving forward the DCMS strategy paper Framework for the Future.

Advocates’ Library, Edinburgh. See National Library of Scotland.

Aerial map. A map made from one or more photographs taken from above
the surface of the earth.



11

Aerograph. An instrument, which by means of compressed air, blows a fine
spray of liquid colour onto a lithograph stone or drawing, or when re-
touching photographs.

AETLTA. Acronym for the Association for the Education and Training of
Library Technicians and Assistants. Formed in 1981 from the Library
Assistants’ Certificate Tutors’ Group. United those actively concerned
with the development of sub-professional qualifications. Disbanded in
2003.

Affiliated library. One which is part of a library system, but has its own
board of management and is not administered as part of the system.

Affiliated Members’ Group. A membership group of CILIP, formed for
those who are non-qualified library or information workers.

Affiliation of Local Government Information Specialists (ALGIS).
<janeinman @warwickshire.gov.uk> An association of information
professionals in UK local government, including website managers,
knowledge managers, e-government workers and librarians. Previously
a part of the Institute of Information Scientists, ALGIS is now affiliated
to LARIA, the Local Authority Research and Intelligence Association.

Afghan Library Association. Suspended in 1982; currently the Iranian
Library Association and others are trying to re-launch. See National
Library of Iran.

AFNOR. Acronym for Association Francais de Normalisation, the French
equivalent of the British Standards Institution.

African Library Association of South Africa. See Library and Information
Association of South Africa (LIASA).

African-Caribbean Library Association (ACLA). <libraryannie
@yahoo.co.uk> (Waltham Forest Central Library, High Street, London
E17 9JN, UK) Formed in 1981, ACLA combats racism in library
services, employment and publishing. An Organization in Liaison (OiL)
with CILIP.

Against the grain. Said of paper which has been folded at right angles to
the direction in which the fibres tend to lie. In a well-printed book the
back fold of the paper is never ‘against the grain’; the grain direction
should run from head to tail in the finished book in order that the pages
will lie flat when the book is opened. See also Cross direction, Grain
direction, With the grain.

AGAMEMNON. <www.cordis.lu/ist/directorate_e/digicult/
agamemnon.htm> An FP6 project which plans to exploit 3G mobile
phones equipped with embedded cameras as the input/output device
making use of graphical interfaces and voice-based commands for
visitors to archaeological sites and museums.

Agate. 1. (Binding) A bloodstone or agate used in hand binding to burnish
gold or coloured edges. 2. (Printing) Used to denote 5'/2 point type.

Agate line. An American standard of measurement for the depth of columns
of advertising space in a newspaper. Fourteen agate lines make one
column inch.
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Agence Bibliographique de I’Enseignement Supérieur. See ABES.

Agence pour la Diffusion de I’Information Technologique. <www.
adit.fr> (2 rue Brulée, 67000 Strasbourg, France) An agency respon-
sible for disseminating scientific information to French companies.

Agency. In the UK certain government departments and research stations
are now termed agencies; this reflects their semi-privatized status. See
also Government library.

Agent. An individual or firm acting as a middleman between librarian and
publisher in the acquisition of material. An agent is commonly used in
connection with periodical subscriptions, back numbers of periodicals,
and foreign publications. See also Literary agent, Managing agent,
Subscription agent.

Agglutinative symbol. A symbol, in a system of Notation in a classification
scheme, two or more parts of which have a constant and inflexible core.

AGI. (Block C, Morelands, 5-23 OId Street, London EC1V 9HL, UK) Set
up following the recommendations of the Chorley Committee in 1987,
the Association for Geographic Information is a focus for the
geographic information service community, active in promoting GIS
initiatives and policies, international standards, and awareness
programmes. Membership is open to every sector of government,
business and commerce. Activities include conferences, special interest
groups. There are currently 18 sponsoring members including the
Ordnance Survey, Environment Agency, and HM Land Registry.

AGLINET. Agricultural Libraries Information Network, established within
the framework of the International Association of Agricultural
Librarians and Documentalists (IAALD) for the purpose of organizing
co-operation among agricultural libraries at regional and international
levels.

AgNIC. <www.agnic.org> Agriculture Network Information Center, a
distributed network that provides access to agriculture-related
information, subject area experts, and other resources. Established by an
alliance of the (US) National Agricultural Library, land-grant
universities, and other organizations committed to facilitating public
access to agricultural and related information.

AGORA. <www.aginternetwork.org> Access to Global Online Research in
Agriculture. An initiative of the United Nations Food and Agriculture
Organization (FAO) to help students, researchers and scientists in
developing countries gain free or low-cost access to scientific literature.
The portal covers some 400 journals.

AGRA. See Association of Genealogists and Record Agents.

AGRICOLA. See National Agricultural Library.

Agricultural Librarians in Colleges and Universities (ALCU). See
ALLCU.

Agricultural Libraries Information Network. See AGLINET.

Agriculture Network Information Center. See AgNIC.

AgriFor. <agrifor.ac.uk> A subject gateway providing access to Internet
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resources on agriculture, food and forestry; part of the BIOME Hub of
the (UK) RDN.

AGRIS. <www.fao.org/agris> Abbreviation for International Information
System for the Agricultural Sciences and Technology, which was
adopted in November 1971 at the 16th Conference of the Food and
Agricultural Organization (FAO) of the United Nations. Collects
information on the agricultural literature of the world through 120
national, regional and international centres co-ordinated by the AGRIS
Centre at FAO Headquarters, Rome.

AHDS. <ahds.ac.uk> (AHDS Executive, King’s College London, 75-79
York Road, 8th Floor, Waterloo, London, SE1 7AW) The Arts and
Humanities Data Service is a national UK service funded by JISC and
the Arts and Humanities Research Board to aid the discovery, creation
and preservation of digital collections in the arts and humanities. The
AHDS web site acts as an integrated access point to the five subject-
specific sections: AHDS Archaeology (formerly Archaeology Data
Service) hosted by the University of York; AHDS History (formerly the
History Data Service) hosted by the University of Essex; AHDS
Literature, Languages and Linguistics hosted by the Oxford Text
Archive, University of Oxford; AHDS Performing Arts (formerly the
Performing Arts Data Service) hosted by the University of Glasgow;
and AHDS Visual Arts (formerly the Visual Arts Data Service) hosted
by The Surrey Institute of Art & Design.

AHIP. Art History Information Program. See Getty Information Institute.

Al See Atrtificial intelligence.

AIB. <www.aib.it> Associazione Italiana Biblioteche (CP 2461, 00100
Rome, Italy) Founded in 1930 and now with 3,000 members, AIB is a
principal professional organization in Italy. Publishes Bollettino
d’Informazioni (q.) and AIB Notizie (m.).

AIDBA. Association Internationale pour le Développement de la
Documentation des Bibliotheques et des Archives en Afrique. See
International Association for the Development of Documentation,
Libraries and Archives in Africa.

AIIM. See Association for Information and Image Management.

AlInfSc. Associate of the Institute of Information Scientists. See CILIP.

AIIP. <www.aiip.org> (8550 United Plaza Blvd., Suite 1001, Baton Rouge,
LA 70809, USA) The (US) Association of Independent Information
Professionals; founded in 1987 and now with 700 members in 20
countries. Membership open to people owning their own businesses
providing research services, consultancy, library support and
development, abstracting, writing. Operates vendor discount
programmes, mentoring service, public relations support, industry
surveys, referral service. In 2003 AIIP and SCIP announced that they
would form a strategic alliance.

AIL. 1. Adult independent learners. See Adult learners. 2. See Association
of International Libraries.
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AIM25. <www.aim25.ac.uk> A project to provide electronic access to
collection level descriptions of the archives of over 50 higher education
institutions and learned societies within the greater London area.
Initially funded by the Research Support Libraries Programme.

AIOPI. <www.aiopi.org.uk> Association of Information Officers in the
Pharmaceutical Industry. An independent professional group for those
in the fields of medical and pharmaceutical research. Publishes AIOPI
Newsletter.

Air brush. See Aerograph.

Air-dried. Hand-made, or good machine-made paper or brown paper which
is hung over lines and dried slowly in air at a uniform temperature, as
distinct from paper which is machine-dried in heat.

Aisle. The passageway between two parallel runs of shelving.

AJL. See Association of Jewish Libraries.

Ajouré binding. A style of binding practised in the last third of the fifteenth
century in Venice. It was in the traditional Eastern manner with
arabesques, gilding, and cut-out leather, over a coloured background.

A.L. See ALL.S.

ALA. 1. Asociaciéon Latinoamericana de Archivos: the Latin American
Branch of the International Council on Archives. 2. See American
Library Association. 3. See Associateship (UK).

ALAG. See Asian Librarians and Advisers Group.

ALASA. See Library and Information Association of South Africa
(LIASA).

Alaska seal. Sheepskin or cowhide made to imitate sealskin.

Albertype. A process of making pictures with a gelatine-covered plate, the
printing being a variety of photogravure.

Albion Press. Invented in 1823 by R. W. Cope of London; it was an
improvement on the Stanhope Press and enabled sufficient pressure for
printing to be achieved with a single pull on the spindle bar. It was
simple in construction, durable, cheap, and easy to work. Its American
counterpart was the Washington Press, and its German one, the Hagar
Press. The Albion and Columbian presses were used commercially well
into the twentieth century; several British private presses used the
Albion.

Album. A book of blank leaves in which literary extracts, quotations,
poems, drawings, photographs, autographs, newspaper cuttings, stamps,
etc. are written, inserted or fixed.

Albumen process. The most commonly used sensitizer for coating photo
offset plates.

ALCL. Association of London Chief Librarians. See Society of Chief
Librarians.

Alcophoto. A photo-mechanical process for making zinc, aluminium or
other litho plates.

Alcove. A recess formed by placing two Presses at right angles to a wall,
and touching it at one end.
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Alcove mark. In an old library, the mark used to indicate in which alcove
any particular book may be found. Books in such libraries are arranged
according to location and not classification. See also Fixed location.

ALCS. See Authors’ Licensing and Collecting Society.

ALCTS. See Association for Library Collections and Technical Services.

ALCU. See ALLCU.

Aldine leaves. Small binders’ stamps bearing a leaf and stem design; used
on books bound for Aldus c. 1510.

Aldine Press. An Italian publishing firm founded at Venice in 1495 by
Teobaldo Manucci (Aldus Pius Manutius; Aldo Manuzio) 1450-1515.
Aldus specialized in small-size editions of Greek and Latin classics
which were published between 1494 and 1515, and the first Italic type
(1501), which was cut for Aldus by Griffi, was first used for a small
format edition of the classics. Aldus’s printer’s device of anchor and
dolphin has frequently been used by other printers, e.g. William
Pickering for the Chiswick Press in the late nineteenth century. Between
1515 and 1533 the press was managed by his brothers-in-law, the
Asolani, during which time the work of the press deteriorated. In 1533
his youngest son Paulius Manutius (1512-74) took over the press and
concentrated on Latin classics.

Aldine style/Italian style. 1. (Printing) Ornaments of solid face without any
shading whatever, used by Aldus and other early Italian printers. The
ornaments are Arabic in character. 2. (Binding) Late fifteenth and early
sixteenth century Venetian bindings in brown or red morocco carried out
for Aldus Manutius. They had the title, or the author’s name in a simple
panel in the middle of the front cover of a book so that it could be seen
when the book lay on a shelf or table. Early examples were decorated in
blind with an outer frame and a central device. It is assumed that as
Aldus was the leading printer in Venice he would supervise the binding
of his books which was done by the Greek binders he employed.

ALEBCI. Asociacién Latinamericana de Escuelas de Bibliotecologia y
Ciencias de la Informacién, established in 1970 at Buenos Aires to
further library education in Latin America.

ALEX. <www.infomotions.com/alex> The Alex Catalogue of Electronic
Texts is a collection of digital documents whose scope includes items
from American literature, English literature, and Western philosophy.
The catalogue’s purpose is to provide value-added access to some of the
world’s literature through a number of unique features such as the
ability to carry out word searches across the content of texts.

Alexandria Digital Library. <alexandria.sdc.ucsb.edu> One of the US
Digital Libraries Initiative projects created during the first phase of
funding to provide online access to over six million items of geospatial
information based around the holdings of the Davidson Library at the
University of California, Santa Barbara.

Alexandrian Library. <www.bibalex.org> or <www.bibalex.gov.eg>
(Biblioteca Alexandrina, El-Shatby, Alexandria 21516, Egypt) The
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greatest library of the ancient classical world; founded in the fourth
century BC at Alexandria which was then a pre-eminent international
meeting point for trade and culture. By the first century BC the library
held over 500,000 manuscripts, catalogued in the ‘Pinakes’ of
Callimachus — a form of bibliography giving names of author and a
summary of the text. The materials were lost and the library destroyed
during the civil wars of the third and fourth century AD. In 1987
Unesco launched an appeal to re-establish a library at Alexandria, to be
operated by the government of Egypt as part of an Arab and Middle
Eastern research centre. The architects of the striking, modern building
are Snohetta A/S of Norway. The new library opened in 2002.

Alfa. An alternative name for esparto grass. See Esparto.

ALGIS. See Affiliation of Local Government Information Specialists.

Algorithm. (Indexing) Instructions for carrying out a series of logical
procedural steps in a specified order.

Algorithmic code. One that has rules for converting source (i.e. common
language) words into code equivalents.

Algraphy. The process of printing from aluminium plates by lithographic
and offset printing. Also called ‘Aluminography’.

ALIA. See Australian Library and Information Association.

ALICE. <www.dante.net/server/show/conWebDoc.156> America Latina
Interconectada Con Europa, a DANTE project set up in 2003 to develop
an IP research network infrastructure within the Latin American region
and towards Europe. It addresses the infrastructure objectives of the
European Commission’s @lis programme, which aims to promote the
Information Society and fight the digital divide throughout Latin
America.

Alienation. (Archives) The act of transferring, or losing, custody or
ownership of documents to an agency or person not officially connected
with the organization whose documents are involved.

Alignment. 1. The exact correspondence in a straight line of the top and
bottom of the letters and characters in a font. 2. The arrangement of
type in straight lines. 3. The setting of lines of type so that ends
appear even at the margins.

ALISA. <www.library.auckland.ac.nz/databases/learn_database> Australian
Library and Information Science Abstracts. ALISA indexes and
abstracts articles in the fields of librarianship and information science,
attempting to cover Australian literature comprehensively; it includes
children’s literature, education, training, information technology,
networking, electronic publishing, and telecommunications. Sources
include monographs, research reports, conference papers, periodical
articles and unpublished material. Work by Australian authors or on
Australian libraries published in overseas sources is also covered. The
database is compiled by ACHLIS (Australian Clearing House for
Library and Information Science).

ALISE. See Association for Library and Information Science Education.
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ALJH. See Association of Libraries of Judaica and Hebraica in Europe.

Alkaline paper. An acid-free paper with a residual reserve or buffer of extra
alkalinity; synthetic, neutral sizes are typically used, and the fillers or
coatings are chalk (alkaline calcium carbonate) rather than clay.

All along. The method of sewing by hand the sections (usually on cords or
tapes) of a book, when the thread goes ‘all along’, or from Kettle stitch
to kettle stitch in each section. Also used to describe machine book-
sewing when each section is sewn with the full number of stitches. See
also Two sheets (sections) on.

All published. Used in a catalogue entry and in other connotations,
concerning a work, the publication of which has been started but is not
completed. Also relates to all the issues of a periodical, publication of
which has ceased. See also Ceased publication.

All rights reserved. A phrase placed in a book usually on the back of the
title-page, signifying that the Copyright is reserved, and that action may
be taken against any person infringing that copyright.

All through. Letter by letter alphabetization. See Alphabetization.

ALLCU. <www.allcu.org.uk> (Library, Wiltshire College Lackham,
Lacock, Chippenham SN15 2NY, UK) Association of Land-based
Librarians in Colleges and Universities, originally formed in 1978 as
Agricultural Librarians in Colleges and Universities (ALCU). An
Organization in Liaison (OiL) with CILIP.

Alliances. See Consortia.

Allonym. A false name, especially the name of some person assumed by an
author to conceal identity or gain credit; an alias; a pseudonym.

All-over style. The style of book decoration which covers the whole of the
side of a binding, as distinct from a corner, centre or border design,
whether made up of a single motif, different motifs, or a repeated
motif.

All-Union Institute of Scientific and Technical Information. See Viniti.

Allusion book. A collection of contemporary allusions to a famous writer.

ALM London. See Museums, Libraries and Archives Council (MLA).

Almanac(k). A publication, usually an annual, containing a variety of useful
facts of a miscellaneous nature, and statistical information. It was orig-
inally a projection of the coming year by days, months, holidays, etc.

ALP. See Advancement of Librarianship Programme.

Alpha testing. The testing of new Applications software or new ‘versions’
of existing applications ‘in house’ by the developers themselves and
before carrying out any Beta testing.

Alphabet length. (Printing) The length, usually stated in points, of the
twenty-six letters of the alphabet. The relative compactness of a
typeface is determined by the comparison of alphabet lengths. The
alphabet length in points, divided into 341, gives the number of
‘characters per pica’. See also Typeface.

Alphabet mark. A mark, such as the Cutter Author Mark, which is
incorporated in the call number of a book to enable alphabetic order to
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be maintained on the shelves without the use of abnormally long
symbols.

Alphabet of symbols. A set of distinct recognizable and repeatable
characters or symbols which are used for identifying documents, as the
notation used in a scheme of classification, e.g. the figures, capital
letters and lower case letters used in Bliss’s Bibliographic
Classification, or the 10 numerals, 26 capital letters, 26 lower case
letters, 8 Greek letters and 9 punctuation marks used in the Colon
Classification. Also called ‘Base of symbolism’.

Alphabetic writing. The third, and final, stage in the development of
writing, in which a single symbol was used to represent a single
distinctive sound feature in the spoken language, rather than ideas or
syllables. See also Phonetic writing, Pictography.

Alphabetical arrangement. The systematic arrangement of entries in a
catalogue, index, bibliography or other list of items, or of books on the
shelves of a library in alphabetical order of authors, subjects, titles or
other distinguishing characteristics. See also Alphabetization.

Alphabetical catalogue. One in which the author, title, and/or subject
entries are arranged alphabetically.

Alphabetical subject index. An alphabetical list of all subjects named, or
dealt with, in a classification scheme, or classified catalogue, together
with reference to the place(s) where each subject occurs.

Alphabetico-classed catalogue. An alphabetical subject catalogue, in which
entries are not made under specific subjects, as in the dictionary form,
but under broad subjects arranged alphabetically, and each sub-divided
alphabetically by subject to cite more specific sub-divisions. Author and
title entries may be included in the same alphabet under the appropriate
subject headings.

Alphabetico-direct catalogue. One in which ‘direct’ headings, i.e. con-
sisting of natural language and the natural form of phrases, as ‘stamp
collecting’, ‘subject cataloguing’, are used, the headings being arranged
in alphabetical order. Also called Alphabetico-specific catalogue.

Alphabetization. Arranging a list of words, names, or phrases according to
the letters of the alphabet. In the main there are two methods in use: 1,
‘word by word’, or ‘nothing before something’; 2, ‘letter by letter’
strictly according to the letters irrespective of their division into words,
or of punctuation. The first method would give an order:

N.S.w. Newcastle (NSW, Australia)
New Castle (Ps., U.S.A.) Newels

New Haven (Conn., U.S.A.) Newhaven (England)

New Testament News-room

New York Newton

Newark

the second method would give an order:
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Newark News-room
Newcastle (NSW, Australia) New Testament
New Castle (Pa., U.S.A.) Newton
Newels New York
New Haven (Conn., U.S.A.) N.S.W.
Newhaven (England)

ALPSP. <www.alpsp.org.uk> (South House, The Street, Clapham, Worthing
BN13 3UU, UK) Association of Learned and Professional Society
Publishers, founded in 1972, an association of those involved in the
publishing of academic and professional books and journals; has
committees on copyright, marketing, professional education, electronic
developments. Recent work has included policies and practice in online
publishing, and a Learned Journals Collection scheme to assist smaller
members to sell packages of titles.

A.L.S. (Autograph letter signed). A letter entirely in the handwriting of the
signer. If unsigned it is referred to by the letters ‘A.L.’; if written by
someone else but signed, by ‘L.S.’; if typed and signed by hand, by
‘T.L.S..

ALSC. See Association for Library Service to Children.

alt. A collection of Usenet news groups that discuss ‘alternative ways of
looking at things’. They range from the bizarre to the useful.

ALT. <www.alt.ac.uk> Association for Learning Technology; a UK
organization for learning-technology practitioners in further and higher
education — teachers, trainers, researchers, developers, service
providers, librarians, computer professionals, software companies,
publishers. Activities include an annual conference, workshops, awards,
and a journal (q.).

ALTA. See Association for Library Trustees and Advocates.

Alternative title. 1. A secondary title following the words ‘or’, ‘a’, or ‘an’.
More commonly known as the Subtitle. 2. One of several titles, which
in particular circumstances (e.g. in multi-language publications with
titles in the languages of the text) could be used as the Main title.

ALTIS. <www.altis.ac.uk> A Hub of the (UK) RDN which aims to provide
a trusted source of selected, high quality Internet information for
students, lecturers, researchers and practitioners in the areas of
hospitality, leisure, sport and tourism. Based at the University of
Birmingham.

Aluminium plates. Extremely flexible plates used in Offset printing.

Aluminography. See Algraphy.

Alvey Programme. The Alvey Committee (chairman John Alvey, of British
Telecom) was established in 1982 by Kenneth Baker, the then Minister
for Information Technology. Its report — Programme for Advanced
Information Technology (HMSO, 1982) — the ‘Alvey Report’, proposed
a programme of collaborative research in four main areas: software
engineering; man-machine interfaces; intelligent knowledge-based
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systems; very large-scale integration. The British Government devoted
some £350 million to the programme over a five-year period.

Ambiguous title. One which is so vague that it may be misunderstood. In a
catalogue, amplification may be made in brackets immediately
following the title, or in a note.

Ambrogal printing. An offset printing process invented by Ambrosius
Galetzka; it is reminiscent of American aquatone printing. Sheets of
celluloid are prepared for lithographic printing. See also Aquatone.

AMC. Archives and Manuscripts Control: a version of USMARC
developed by the Society of American Archivists to enable archivists to
use MARC formats for archival description.

AMDECL (UK). Association of Metropolitan District Education and
Children’s Librarians; one of the three professional groups which in
1995/96 merged to become the Association of Senior Children’s and
Education Librarians (ASCEL).

American Association of Law Libraries (AALL). <www.aallnet.org> (53
W Jackson Blvd, Chicago, IL 60604, USA) Established 1906. Aims ‘to
promote librarianship, to develop and increase the usefulness of law
libraries, to cultivate the science of law librarianship and to foster a
spirit of co-operation among members of the profession’. Operates
ALLNET - American Association of Law Libraries Information
System. Publishes Law Library Journal (q.).

American Association of School Librarians (AASL). A Division of the
American Library Association since 1 January 1951; became an
associated organization of the National Education Association in 1969.
It is concerned with the improvement and extension of library services
in elementary and secondary schools. Publishes School Media
Quarterly.

American Booksellers Association. <www.bookweb.org> (828 South
Broadway, Tarrytown, NY 10591, USA) Founded in 1900, the ABA has
a core membership of independently-owned book stores with store front
locations. Actively supports free speech, literacy, and programmes to
encourage children’s reading. Publishes research reports and statistics
on the book industry.

American Braille. An obsolete variation of Braille.

American Council of Learned Societies. <www.acls.org> (633 Third
Avenue, New York, NY 10017-6795, USA) ACLS is a private non-
profit federation of 52 national scholarly organizations. The purpose of
the Council, as set forth in its constitution, is ‘the advancement of
humanistic studies and the maintenance and strengthening of relations
among the national societies devoted to such studies’. Included in the
programmes of the Council are awards to individual scholars to advance
research in the humanities and humanistic aspects of the social sciences;
support for international scholarly research and exchanges; activities
concerned with the identification of present and future needs of
humanistic scholarship, and planning and development to meet these
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needs; and organizational functions. In addition, the Council has fiscal
and administrative oversight for the Council for International Exchange
of Scholars (CIES) which administers the Fulbright program. Organized
in 1919 and incorporated in the District of Columbia in 1924, ACLS
was granted a federal charter through the United States Congress in
1982.

American finish. See Paper finishes.

American Library Association (ALA). <www.ala.org> (50 East Huron
Street, Chicago, IL 60611-2795, USA) The American Library
Association, founded in 1876, is the oldest and largest national library
association in the world. Its concern spans all types of libraries: state,
public, school and academic libraries; special libraries serving persons
in government, commerce and industry, the arts, the armed services,
hospitals, prisons, and other institutions. With a membership of
libraries, librarians, library trustees, and other interested persons from
every state and many countries of the world, the Association is a focus
in the search for high quality services. It maintains close relationships
with similar organizations worldwide, and with cognate bodies in
education, research and cultural development such as the Freedom to
Read Foundation, the Merritt Humanitarian Fund, the National
Coalition for Literacy, and the National Forum for Information Literacy.
There are 64,000 members (2004). There are 11 divisions: American
Association of School Librarians (AASL), Association for Library
Collections and Technical Services (ALCTS), Association for Library
Service to Children (ALSC), Association for Library Trustees and
Advocates (ALTA), Association of College and Research Libraries
(ACRL), Association of Specialized and Cooperative Library Agencies
(ASCLA), Library Administration and Management Association
(LAMA), Library and Information Technology Association (LITA),
Public Library Association (PLA), Reference and User Services
Association (RUSA), Young Adult Library Services Association
(YALSA). In addition there are regional chapters, discussion groups,
round tables; an extensive publishing programme includes American
Libraries (12 p.a), monographs, and many well-respected titles from the
divisions.

American Library Trustee Association (ALTA). See Association for
Library Trustees and Advocates.

American National Standards Institute, Inc (ANSI). <www.ansi.org> (25
West 43rd Street, New York, NY 10036, USA) The US organization for
issuing recommendations as to the production, distribution and
consumption of goods and services; it is the United States member of
the International Organization for Standardization. Standards issued by
the Institute are known as American National Standards. From 1918,
when it was founded, until 1966 it was known as the American
Standards Association (ASA) and from then until October 1969 as the
United States of America Standards Institute (USASI), its Standards
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being known as USA Standards. See also International standards,
NSSN, Z309.

American Russia. Cow-hide used for bookbinding.

American Society for Information Science and Technology (ASIS&T).
<www.asis.org> (1320 Fenwick Lane, Suite 510, Silver Spring, MD
20910, USA) Founded in 1937 as the American Documentation
Institute; expanded in 1952 to permit personal membership; changed its
name to American Society for Information Science (ASIS) in 1968, and
to its present title in 2000. There are 4,000 members (2004). It aims to
encourage good practice and development opportunities for information
professionals and organizations. There are 24 special interest groups.
Publications include Journal (12 p.a.), Annual Review of Information
Science and Technology (ARIST), conference proceedings and
monographs. Co-sponsor of Information Science Abstracts.

American Society of Indexers (ASI). <www.asindexing.org> (10200 West
44th Street, Suite 304, Wheat Ridge, CO 80033, USA) Founded 1968
with the objectives to: (a) improve the quality of indexing and to secure
useful standards for the field; (b) act as an advisory body on the
qualification and remuneration of indexers to which authors, editors,
publishers and others may apply for guidance. Members’ activities
include indexing books, databases and periodicals, teaching indexing
courses and conducting research on indexing problems. Increasingly
involved in the preparation of metadata. Publishes guidelines and
various bulletins. Co-sponsor of Information Science Abstracts.

American Standard Code for Information Interchange. See ASCII.

American Theological Library Association (ATLA). <www.atla.com>
(250 South Wacker Drive, Suite 1600, Chicago, IL 60606-5889, USA)
Founded 1947 to bring its members into closer working relations with
each other and with the American Association of Theological Schools;
to study the distinctive problems of theological seminary libraries; to
increase the professional competence of the membership; and to
improve the library service to theological education.

American Trust for the British Library. Formed 1979 primarily to fill the
gaps in the British Library’s collections of American materials during
the period 1880-1950 when funds were small. Encourages private
donations and sales, and liaises with American booksellers.

Americana. Material relating to the Americas, whether printed about or in,
the Americas, or written by Americans or not.

AMIA. See Association of Moving Image Archivists.

AMICO. See Art Museum Image Consortium.

AMIGOS Library Services, Inc. <www.amigos.org> A US network
consortium of 320 member libraries; covers Texas, Oklahoma, New
Mexico, Arkansas, Arizona, and Mexico, with additional members in
Louisiana, Kansas and Nevada. An OCLC Network Affiliate.

Ampersand. The abbreviation, sign or character for the word ‘and’, thus: &.
Also called ‘Short and’.
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AMPS. Advanced mobile phone service, Cellular communications using
sophisticated switching between mobile units and mobile switching
centres to track and monitor mobile units, control the radio transmission
link, and perform real-time transfers from one cell to another. See also
GSM.

A.Ms.S. (Pl. A-Mss.S.) (autograph manuscript signed). A manuscript wholly
in the handwriting of the signer.

-ana. (often with the euphonic i added: iana) A suffix to names of persons or
places, denoting a collection of books, anecdotes, literary gossip, or
other facts or pieces of information, e.g. Americana, Johnsoniana,
Lincolniana.

Analects. A collection of literary fragments, gleanings or other miscell-
aneous written passages.

Analet. A ‘small analysis’ or statement of the (classification) steps taken to
analyse a complex subject.

Analy